Assignments for Your Students  
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All step-by step projects at janetbelch.com include instructions on how to complete the assignment, and also give the students a completed example of the project.  Some include video tutorials as well as written instructions. There is a computerized on-line exam for each step-by-step lesson.  Printable lesson plans for each unit
I. Getting Started
A. A four-week student unit – Step By Step Format

B. How to select the company business
C. Polly’s business selection assignment

D. Discuss and vote on top 5 or 6 ideas

E. Each group creates an electronic business selection presentation

F. Come up with company name, slogan

G. Job descriptions

H. Organization chart

I. Fill out job applications

J. Interviews

K. Getting students employed in their jobs

II. Employee Manual
A. It is a project oriented, seven-week unit that takes the process step by step.
B. Go through VE Curriculum and divide in manageable sections.

C. Employment Policies, Standards of Conduct, etc.

D. Work Schedule

E. Benefits

F. Government required coverage

G. Safety Rules

H. Other Company policies  

I.  It even includes a Flash movie showing the steps needed to accomplish this project.

III. Sales Catalog
A.  Includes material to be collected.
B.   Workflows, rubrics,
C.   a sample sales catalog 
D.   Elements in the catalog include:

E.  General company information
F.  Product line featuring prices, pictures and descriptions of each     
G.  Shipping information and an order form.
IV. Web Page

A. Seven week unit on how to make a company web page

B. Students creating a style page that defines fonts; colors, backgrounds headline types etc.
C. Deciding on navigation controls

D. Designing the Home or Index page
E. A page describing the company including an organizational chart, management staff, mission statement, and job descriptions. 

F. How to create a contact us page.  It includes e-mail contact information,  phone and school data and an information section on most commonly asked questions.  

G. The final page is the products page.  It takes Sales and Marketing quite some time to develop the product line, so this page is done last.  It includes the product line, pictures, prices, sizes; quantity ordered as well a way to order these items on-line. It is a simple shopping cart that will send the order to an email account.
H. Testing and debugging the pages and preparing for the competition.

V. Accounting
A. A 15 chapter tutorial featuring theory, assignments and tests

B. Setting up a chart of accounts

C. Creating a beginning balance sheet: business loan

D. The income statement: business contract

E. Break-even analysis

F. Cash flow analysis

G. Billing for trade fairs and accounts receivable and payable

H. Handling banking responsibilities- checking and bank reconciliation

I. Understanding debits and credits for balance sheet accounts

J. Understanding debits and credits for income statement accounts

K. Specialized journals and journal transmittal forms

L. Posting to the general ledger and subsidiary ledgers

M. Preparing and 8 column worksheet

N. Preparing financial statements: trial balance, income statement, stockholders’ equity and balance sheet

O. Closing the books

P. Free software that runs directly from VB10 General Ledger
Q. YouTube tutorials explaining how to use all program elements and transactions that need to be processed.
VI. Invoicing
A.  a four week plan to handle the important task of invoicing customers at trade fairs, handling cash sales at open houses and grand openings, tracking accounts receivable, and journalizing the transactions related to the processing of accounts receivable.
B. During the first week students in Accounting and Sales Departments decide the format of their invoice coming up with a proper invoice, understanding needed information.  It is recommended that a company stamp be purchased to stamp each invoice.
C. The second week is designed to get ready for the trade show.  An informal open house is recommended so students can practice their sales pitch, come up with trade fair specials, practice filling out invoices completely and processing these open house invoices and Internet sales invoices.

D. Week three is the trade fair week. Division of labor is determined as to who will complete the sale and who will process the invoice for the customer. A procedure for verifying the completeness of the invoices is stressed.
E. Week four is the critical week when all the trade fair invoices must be processed, including visitor checks.  Instructions are given as to how to bundle up the invoices, list them out on a spreadsheet or other accounts receivable program.  A procedure for sending the invoices to the coordinator school by school is outlined.  Instructions for the banker, accounts receivable clerk and general ledger clerk are also included.  
F. All four weeks are a simulation of a series of fictitious sales slips, form mail from internet sales, visitor checks, a spreadsheet / accounts receivable ledger and general ledger posting entries to complete the accounting for these invoices.
VII. Inventory Control
A. The objective here is to for the Marketing/Sales Department to determine the quantity of each item in the product line to be included in the beginning inventory and to create an inventory control program utilizing a spreadsheet

B. Students should have completed the Sales Catalog Lesson to determine the product line, descriptions and pricing before beginning this lesson.

C. For purposes of this simulation, we are going to use the product line found in the Web Page Assignment. The objective here is to for the Marketing/Sales Department to determine the quantity of each item in the product line to be included in the beginning inventory and to create an inventory control program utilizing a spreadsheet. 

VIII. Internet Ads
A. The objective here is for the Sales/Marketing and Information Technology Departments to create three different Internet ads and post them on a web site, janetbelch.com. The project can be done as individuals, the entire group or different individuals can be assigned separate ads.

B. Advertisements include e-mail advertising, banner ads and popup ads.

C. If the instructor approves, the ads can be posted on our web site.

IX. Cascading Style Sheets
A. The Information Technology Department, can explore in more depth how to work with cascading style sheets to enhance web pages.

B. They will see how quickly web pages can be modified with just a few key strokes.

C. A totally different look of all web pages can be obtained

D. The unit is three weeks long and the company is a flower shop

E. The site will be constructed using html coded in Notepad and  a.css file.
F. Color combinations, headers footers, fonts are studied

G. Your students will see how to create a totally different look to your web pages without changing any HTML code. The unit is 3 weeks in length. You will work with HTML and create a partial web site for a flower shop. 
X.  Marketing Research
A. This unit focuses on doing primary research for a company that specializes in pet products.
B. The unit takes approximately eight days to complete

C. Students will learn how to design an on-line questionnaire to collect data about buying habits of pet owners

D. Videos are part of the instructional mix
E. The on-line survey data is compiled into a file that will be later interpreted by a marketing research software package the can be run directly from our web site.

F. Sample size is determined using statistical analysis

G. Level of precision and confidence intervals are discussed and used to validate the data collected

H. Probability theory is examined.

I. A random sample is calculated and random numbers assigned to the questionnaires using a random number generator program.
J. Videos explain how to run the Marketing Research Software
K. After entering the data into the program, the software returns information on target market, product, price, promotion and place.
XI. Business Plan Presentation

A.  Learn how to make a digital presentation of your Business Plan

B.  See the future in web design learning HTML5 concepts

C.  Use audio and video on web page

D. See how the Canvas Element works

E.  Understand the flexible box model for programming mobile devices.

F. Design rollover buttons

G. Animate objects

XII. Additional software that can be downloaded for free.  Instructional manuals are also free.

A. Multiple choice testing program. Create your own computerized exams and tests
B. Accounts Receivable.  Manage all accounts receivable, produce invoices, journals and ledgers

C. Payroll Program.  Prepare payroll registers, checks and tax reports simply by entering hours worked,

D. Presentation software.  Make your own PowerPoint like presentations using this web-based approach
E. Teacher’s web page.  A place to organize all of your assignments

F. Shopping cart simulation code using html.

XIII. Support for teachers
A. Friday Emails

B. Phone support

C. Suggestions from veteran teachers

D. Forms and work samples
E. Fundraising Suggestions
F. PowerPoint presentations

1. Getting started

2. Student Recruitment

3. Classroom Organization

4. Trade Show Prep

5. Booth pictures from trade shows

Free Software Designed for Virtual Enterprise Teachers 

From Jerry Belch, Class Computer Simulations

jerrybelch@cox.net
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Multiple Choice Testing software 

  This program lets teachers create their own true/false and multiple-choice tests.  The program includes detailed instructions on how to create tests for your students.    The CD also includes the following Virtual Enterprise tests that match up with the following VE curriculum:  Basic Accounting Principles; Personal Finance; Employee Manual; International Trade; Stock Exchange; Ethics; Employee Evaluation; Management and an answer key for the VE payroll program that you will create using the program.  This Fall, Jerry is including the new tests for all of the VE Curriculum units developed this summer!   You will also be able to download these files @janetbelch.com.   If you are looking for an objective way to assign grades, these curriculum unit tests might help!  The students would simply read and take notes on the VE curriculum units on our quarter tasks and take this simple, self-grading test on each!  Great assignment for substitute days…..

 Accounts Receivable Program

The purpose of this program is for VE students to handle the accounting tasks of billing customers for items purchased. The program is set up like a file folder. There are a series of 6 tabs: Each represents a certain task: accounts receivable ledger; sales journal; sales invoices; cash receipts; company-customer information; schedule of accounts.  To help students see how to use the program, a job training simulation has been created for them!  This is a great feature because they get the opportunity to “try-out” their new job on a training simulation BEFORE they use the program for your own VE company.   The simulation walks them through the whole process of handling accounts receivable.  Some features include: a way to customize the invoices with company name; a way to create an electronic invoice that can be attached to an e-mail and journals that show total sales and cash receipts and a ledger that keeps track of all activity on a given account.  The program runs on PC and will accommodate 250 accounts per file.  

Payroll Program

Again, you receive a training simulation to train your P/R clerk before they start doing your VE payroll in November!  The simulation that comes with the software teaches students how to:  setup employee earnings files; total time cards; enter hours worked into the computer; view and printout a payroll register; post register totals to individual employee earning records; print paychecks and produce a payroll taxes report.  The simulation is for a travel agency that has 17 employees.  After your students have mastered the simulation and software, they can customize it for your own company!

Easy Shopping Cart for Web-site Sales for your Company/ Also an Advanced Simulation!

This set of files is a completed sample web page with six items for purchase with a shopping cart for purchasing online.  The page includes:  pictures of each item;  “input tags” for the customer’s 1st name, last name, customer  e-mail address and name of school.  The training simulation shows students how to substitute their own VE company product line.   When the user clicks the submit button, the information contained on the form will go to the company email address for processing.  It is a simple form that is created in HTML.  No special software is needed.  Students simply use Notepad.  A version for more advanced students is also available.

General Ledger / Financial Statements Program and Simulation Program:  New!

This is designed to help your students create a General Ledger and financial reports for your VE Company.  The program is set up to handle40 accounts for a corporation.  The program will accommodate a merchandising or service business.  Students use the general ledger to set up their books, post transactions from an Excel template that acts a journal, and then produce trial balances, income statements and balance sheets.  In order for students to see how the program works, a simulation for a formal wear company has been included on the CD.  The simulation is a Word document. Just click on the document and then print out as many copies as you need. Students process business transactions for a two-month period and produce all necessary financial reports.  At janetbelch.com on the “Free VE Software” link is a tutorial and a test on debits and credits.

Presentation Software:

If you are getting tired of creating all of your presentations using Microsoft’s Power Point, then you will be interested in this new software and training manual.  The manual tells students how to create their own web-based presentation software.  A Virtual Enterprise presentation for the Wedding Planner, a VE company at San Marcos High School a few years ago, is the material used in the presentation.  Instead of a linear form of presentation, it is menu based.  Any part of the program can be accessed from the first page.  The presentation consists of a mission statement, company information section, sales and marketing department page, accounting department, human resources, web design, event planner page, and fundraising department page.  The manual shows students how to insert pictures, music and sound, create backgrounds, and links to other pages.  

Teacher Web Page

The teacher/class web site software allows you to keep your entire lesson plans in one place.  Since it is web-based, students, parents, and administration can access all assignments.  The tool also provides for a good promotional device.  The web-based assignment can be an excellent second semester assignment for your IT department

For any questions – Contact Jerry at jerrybelch@cox.net    

Virtual Business Second Semester Ideas

Looking for something for your students to do second semester?  Here are a few ideas.

· Internet Advertising for Sales and IT Departments

Location: janetbelch.com : Project Step by Step: First page.

· for all departments

Location VE website

· Curriculum Units and Tests for All Departments

Location janetbelch.com: Testing Heading :First page

Second semester is a good time for all of your students to go thru the curriculum on the VE web site.  
After completing each unit, students can complete a computerized test that run directly off of our web site.  It also gives you, the instructor, their score,  There are tests for each unit as well as a final exam.

· Step By Step Tests
Location janetbelch.com: Step By Step Tests :First Page

There are Step By Step tests for the following units:


Getting Started


Sales Catalog

Employee Manual

Inventory

Cascading Style Sheets

Web Page

Invoicing

· Other Assignments

If you have the ability to download zipped files,  there a number of other projects.  Each has an instruction manual that is a Microsoft Word Document.  The manuals are located at janetbelch.com: Free Software: Job Simulation manuals.

The actual software is located at janetbelch.com: Free Software: Software downloads

The list of software and manuals include:

· General  Ledger

· Payroll

· Accounts Receivable

· Multiple Choice Testing Program

· Presentation Software

· Classroom Teacher Web site

· What’s New
· A Getting Started the first 4 weeks

· A blog for Virtual Business Teachers: Front  page: What’s New

· If you are interested send topics for the blog to Janetbelch@cox.net or jerrybelch@cox.net
